
MkWŒ jktsUnz izlkn dsUnzh; d`f"k fo'ofo|ky;] 

iwlk]leLrhiqj&848 125] fcgkj 

vkdfLed@izfrcaf/kr@izfriwjd NqV~Vh ds fy, vkosnu izi= 

Application for CL/RH/CH 

 

 

1- uke % -------------------------------------------------------------------------- 

2- inuke % -------------------------------------------------------------------------- 

3- vkdfLed@izfrcaf/kr@izfriwjd NqV~Vh dh frfFk % -------------------------------------------------------------------------- 

4- dkj.k % -------------------------------------------------------------------------- 

5- NqV~Vh dh vof/k esa vki eq[;ky; esa jgrs gSa ;k ckgj % -------------------------------------------------------------------------- 

6- izkFkhZ ds gLrk{kj % -------------------------------------------------------------------------- 

7- lacaf/kr izHkkjh vf/kdkjh dh flQkfj'k % -------------------------------------------------------------------------- 

 d`i;k è;ku nsa] vkdfLed vkSj izfriwjd NqV~Vh ,d lkFk ysuk pkgrs gksa] rks iz'kklu dh lqfo/kk ds 

fy, d`i;k vyx&vyx vkosnu nsaA 

1- dsoy dk;kZy; iz;ksxkFkZ Lohd`r@vLohdr̀ 

 

 

 

iz”kk[kk inkf/kdkjh          l{ke inkf/kdkjh ds gLrk{kj 
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MkŒ jktsUnz izlkn dsUnzh; d`f"k fo'ofo|ky;] 

iwlk ¼leLrhiqj½& 848 125 

 

lsok esa] 

 dqyifr@dqylfpo@--------------------------------------------- 

 ----------------------------------------------------------------------------------- 

 ----------------------------------------------------------------------------------- 

 

 

 

¼mfpr ek/;e~ }kjk½ 

fo"k; % dk;ZHkkj xzg.k djus dh lwpuk 

Sub : Report of resuming the duty 

 

egksn;] 

 eSa fnukad---------------------------------------- ls fnukad------------------------------------- rd dh viuh---------------------------------- fnu 

dh vftZr@ifjf.kr Nqfê;kW lekIr dj vkt fnukad------------------------------------------ dks iwokZg~u ls viuk dk;ZHkkj 

xzg.k dj jgk@jgh gw¡A 

 dk;ZHkkj xzg.k dh lwpuk vko';d tkudkjh@dkjZokbZ gsrq egksn; ds lsokFkZ izLrqr gSA 

 

gLrk{kj % --------------------------------------------------------- 

uke % --------------------------------------------------------- 

in % --------------------------------------------------------- 

foHkkx@vuqHkkx % --------------------------------------------------------- 

 

 

lacaf/kr % 

izHkkjh vf/kdkjh@izHkkjh oSKkfud vFkok l{ke vf/kdkjh 

 

  

mailto:vftZr@ifjf.kr


NqV~Vh dh vthZ dk QkeZ                    ,l-vkj-&1 

FORM OF APPLICATION FOR LEAVE                                        S.R. - 1 
fVIi.kh&en la[;k 1ls 11 izR;ksd izkFkhZ dks Hkjuh pkfg;s] pkgs og jktif=r gks ;k vjktif=r 

Note: Items 1 to 11 must be filled in by all applicants whether gazetted or non-gazetted 

 

1-  izkFkhZ dk uke@Name of applicant : ________________________________________ 

2-  in@Post held : ________________________________________ 

3-  foHkkx dk dk;kZy; vkSj vuqHkkx : ________________________________________ 

3. Department, Office and Section : ________________________________________ 

4-  osru@Pay : ________________________________________ 

5-  oÙkZeku in ij feyusokyk edku HkÙkk] lokjh : ________________________________________ 

 HkÙkk ;k vU; izfrdkj HkÙks  

5. House rent allowance, conveyance : _______________________________________  
 Allowance or other compensatory allowance : _______________________________________  
 drawn in the present post. 

6-  ekaxh x;h NqV~Vh dh fdLe vof/k vkSj mldsa “kq: gksus : _______________________________________  

 dh rkjh[k 

6.  Nature and period to leave applied for and : _______________________________________  
 date from which required. 

7-  jfookj vkSj NqV~Vh ds fnu] ;fn dksbZ gks] ftUgsa NqV~Vh : _______________________________________  

 ds igys@ckn esa tksM+uk pkgrs gSA 

7. Sundays & Holidays if any, proposed to : _______________________________________  
 be prefixed/suffixed to leave. 

8-  NqV~Vh dk dkj.k : _______________________________________  

8.  Ground on which leave is applied for : _______________________________________  
9-  fiNyh NqV~Vh ls ykSVus dh rkjh[k] ml NqV~Vh dh : _______________________________________  

 fdLe rFkk vof/k 

9.  Date of return from last leave, and the nature : _______________________________________  
 and period of that leave. 

10-  esjk fopkj vxkeh NqV~Vh esa-------------------------------------- ds : _______________________________________  

 [k.M o’kkZ ds fy, NqV~Vh ;k=k dh fjk;k;r ysus dk 

 gS@ugha gSA 

10.  I propose / do not propose to avail myself of : _______________________________________  
 Leave Travel Concession for the block 
 years______ during the ensuring leave. 

11- NqV~Vh ds vof/k esa jgus dk irk : _______________________________________  

11. Address during leave period : _______________________________________  

12- oSdfYid O;oLFkk/Alternative Arangement : _______________________________________  

 

 
Rkkjh[k@Date_______________    izkFkhZ ds gLrk{kj@Signature : __________________  

                                        inuke@Designation : __________________ 
 

13- fu;a=.k vf/kdkjh dh fVIi.kh vkSj@;k flQkfj”k 

13.  Remarks and/or recommendation of the Controlling  
Rkkjh[k@Date_______________                    gLrk{kj@Signature ______________ 

                                                   inuke@Designation______________ 
NqV~Vh dh vuqeR;rk ds ckjs esa izek.k i= 

Certificate Regarding Admissibility of Leave 

14- izekf.kr fd;k tkrk gS fd --------------------------------------- ls --------------------------------------- rd --------------------------------------- fnu ds fy,  

 fu;ekoyh ds fu;e --------------------------------------- ds v/khu ----------------------------------------------------------------------------vuqeR; gSA 

14. Certified that ____________ for____________ days___________ from __________ to ____________ is, 
admissible under Rule __________ of the C.C.S. (Leave) Rule, 1972 
 

Rkkjh[k@Date_______________    gLrk{kj@Signature : ____________________ 

       inuke@Designation : ___________________ 

15- *Lohd̀rh nsus okys vf/kdkjh ds vkns”k %& 

15.  *Order of the Sanctioning authority :- 
 

Rkkjh[k@Date_______________    gLrk{kj@Signature : ____________________ 

       inuke@Designation : ___________________ 
 

*;fn izkFkhZ dks dksbZ izfrdkj HkÙkk feyrk gks rks eatwjh nsus okys vf/kdkjh dks ;g fy[kuk pkfg, fd NqV~Vh iwjh gksus ij izkFkhZ ml in 

ij ;k fdlh ,sls in ij ykSVus dh vk”kk gS ;k ugha] tgka blh izdkj dk HkÙkk feyrk gSA 

*If the applicant is drawing any Compensatory allowance, the sanctioning authority should state whether on the expiry of 
leave he is likely to return to the same post or to another post carrying a similar allowance. 


